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Town of Chester






telephone: 860-526-0013 

203 Middlesex Avenue






facsimile:  860-526-0004


Chester Connecticut 06412





web page: chesterct.org


Town of Chester, Connecticut

Request for Proposals

Architectural Services

Chester Library Renovations/Expansion

I.  Project – Renovation/Expansion of Chester Library, 21 West Main St., Chester, CT.

A.  
The selected firm will be retained to assist the Library Building Expansion Committee in determining the feasibility of renovation and possible expansion of the Chester Library.

B.
The renovation/expansion must be consistent with the Mission Statement of the Committee (attached and considered a part of this request).  A boundary and topographical survey of the Library property will be provided by the Town of Chester.  The Committee will hold a tour of the Library on Tuesday, July 19, 2011 at 2:00 PM and provide an opportunity immediately after the tour for questions from interested parties.

C.
The selected firm will have provided a preliminary sketch or conceptual plans and construction budget estimates for feasibility purposes.  If a preliminary plan is selected and approved the firm should also be able to provide necessary design, technical, planning and construction management services for the selected plan.

II.  Required Information – The responses to this request should include:


A.
The respondents' experience in projects involving renovations to 



buildings listed on Registers of Historical Buildings.


B.  
The respondents' experience with Library construction or renovation 


projects.


C.
Respondents shall also include references regarding previous work and 


the appropriate certificates of insurance evidencing Commercial General 




Liability coverage and Errors and Omissions coverage in amounts and 


with limits acceptable to the Committee.


D.
The submittal should also identify the firm's knowledge and experience 


with the Connecticut State Building and Fire Codes, the International 


Building Code for Existing Buildings, ADA Regulations and the United 


States Department of Interior Standards for Rehabilitation.
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III.  Scope of Services Requested:


The selected firm shall -


A.
Review all available information and/or plans of the present Library 



building.


B.
Examine the electrical, plumbing, heating and air handling systems to 


determine their adequacy for the present use and any expansion which 


may occur.


C.
Prepare alternative sketch or concept plans for the renovation and/or 


expansion of the Library consistent with the Mission Statement for the 


review of the Committee.


D.
Develop a preliminary cost estimate for each of the concept plans 



submitted.

IV.  If the Committee and the Library Trustees select a particular concept plan, the firm will develop a more detailed cost estimate for the selected plan.

V.  Upon approval of a final plan and detailed cost estimate by the Committee and the Library Trustees, a contract (standard AIA form) will be developed for the design and construction of the project.

VI.  In order to provide the requested services to the Building Committee and the Library Trustees, the respondents must be able to demonstrate the expertise, flexibility and manpower available to successfully complete the study within a reasonable period of time.


The submittal shall include:



1.  A listing of the qualified individuals who will be assigned to the 



project.

2.  Resumes of all individuals to be involved with this project, including similar experience with the work to be performed under this project.
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3.  A description of the method of internal management of the project 

necessary to insure efficient and cost effective use of staff.



4.  The proposal shall demonstrate the ability of the firm to rapidly 



respond to the needs of the Committee.



5.  The submittal should contain a cover letter and an executive 



summary of one page.

6.  The submittal shall include a proposed fee for this initial feasibility phase of the project.

VII.  Selection Process:

All firms wishing to be considered for this project shall submit twelve (12) paper copies along with an electronic copy of their submittal to the Chester Library Building Expansion Committee, on or before August 19 at 11:00 AM DST.

All submittals shall be clearly labeled:



RFP – Town of Chester – Library Renovation Project



c/o Cliff Vermilya, Chairman, Library Building Expansion Committee



21 West Main Street, Chester, CT 06412



The electronic copy shall be submitted to:



libraryexpansioncommittee@chesterct.org
The Committee will develop a short list of firms to be interviewed, will establish a schedule for interviews and may request a second interview, if necessary. The Town of Chester reserves the right to reject any or all proposals.
Statement of Mission
The Building Committee is charged with the following:

1. The library will remain at the current location, 21 West Main Street.
2. Any alteration, internal or external, to the library will be unobtrusive and in keeping with the integrity of the existing building.  All architectural aesthetics, historic moldings, windows, etc. of the current building will be maximized and maintained.

3. Any work shall not permanently reduce the parking capacity or negatively impact the property on which the library resides (which is owned by the United Church of Chester).

4. Universal accessibility is required at the existing building in order for any renovations to occur.

5. Dedicated functional office space is required for the librarians.

6. Efficient, adequate, functional and well located storage space is required.

7. All mechanicals, including, but not limited to, plumbing, electrical, heating and ventilation and sprinkler systems shall be accessed and upgraded as appropriate.

8. The library design shall plan for multi-functional use of space and maximum flexibility, for example, use of modular furniture so small and large group functions can be supported).
9. The Building Committee understands that it reports to the Library Board of Trustees.
10. Any external expansion plans must be take into account the important relationship between the library and the United Church of Chester.

11. The majority of the Building Committee meetings shall take place at the Chester Library.
12. The Board of Trustees will report monthly to the BOS.
13. The Committee will secure a clear determination of ownership of the library building and property.

